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Accreditation and Memberships
Grace School is currently accredited by AdvancED, and the National 
Association for the Education of Young Children (NAEYC). To find out 
more information regarding the accreditation requirements and 
timeline, you may visit their websites at www naeyc org 

Memberships
National Association of Independent Schools (NAIS)
Independent School Management (ISM)
Educational Records Bureau (ERB)
National Middle School Association (NMSA)
National Council for Social Studies (NCSS)
Association for Supervision and Curriculum Development (ASCD)
Houston Association of Independent Schools (HAIS)
Houston Area Private Schools (HAPS)

Mission Statement
Our mission is to provide a rigorous educational program that embraces 
the teachings of Jesus Christ in a safe and inclusive environment  

Grace School Vision
To inspire compassionate, thoughtful students eager to engage in the 
world around them 

Grace School Core Beliefs

Faith
Faith in Christ is present as we initiate purposeful change and commit 
to serving others 

Strategy
In an ever-evolving world, learners require engaging instructional 
strategies in innovative environments 



• 6 • Grace School

Partnerships
Family and community partnerships are essential for student growth 
and progress 

School Hours
Middle School (Sixth through Eighth Grade)                7:45 a m  – 3:10 p m 

Extended Care Hours
To meet the needs of our working parents and to provide a safe 
environment for our students, Grace School and Grace Presbyterian 
Church provide an extended care program on a fee basis  

Before School Morning Care 
Sixth through Eighth Grade                         7:00 - 7:30 a m   (no fee)

After School Care: 
Students must register with the Grace After School Program (GAP)  For 
more For more information, please contact Judy Chalender, Director of 
GAP or Cherie Triolo, Assistant GAP Director at 713-267-5099   There is a 
fee for after school care 

Important School Numbers
Admission Office                                                    713-267-8705
Primary School Office                                                713-781-3811
Educational Catering Company                                                 713-267-8768
Health Center/Nurse                                               713-267-5055
Health Center Fax                                                   713-267-5086
Lower School Office                                                 713-267-8703
Main School Office                                                   713-782-4421
Main School Office Fax                                             713-267-5056
Middle School Office                                              713-267-5048
Middle School Fax                                                  713-267-5054 
Physical Education/Athletics                                      832-553-6611
School Counselor                                                    713-267-5072
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Contacting Teachers
E-mail addresses for all faculty and staff members are available in the 
faculty and staff listing in the Directory, and on the Grace School website   
To phone a teacher, ask for the appropriate division assistant to leave a 
message 

Telephones
Telephones are available for student use in the middle school office. 

Inclement Weather
Grace School has a weather radio that provides information 24 hours 
a day  In the event of an impending tornado or other severe weather 
conditions we have immediate access to up-to-date information and 
will take steps to protect the safety of your child   

Field Trips
Students are required to ride on school-authorized vehicles during 
field trips. No parents may drive any student, other than their own, to or 
from school events, and no teacher may drive any student  Students will 
demonstrate good behavior on field trips.

Counseling Services
The school counseling program, directed by a licensed school counselor, 
serves as a support for the Grace School community  The counseling 
program is available to aid children and young people in mastering the 
educational, social, and developmental tasks essential for their healthy 
growth and development   Components of the program include 
individual student counseling, parent consultation, and community 
education  

Emergency Sheet
For the utmost safety of your child, the School MUST have in its 
possession a complete and accurate Emergency Sheet  The Emergency 
Sheet must have names of any designated persons who may pick up 
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your child from school. The teachers and office staff will only release your 
child to you as parents or to those individuals designated by the parents 
listed on the Emergency Sheet   In a family crisis situation, the parent 
can FAX to the School written permission for someone other than those 
persons listed to pick up a child  

It is the parents’ responsibility to inform the School of any changes in 
address, phone numbers, and persons designated to pick up children  
Please contact the school receptionist to update information 

Health and Safety Regulations
All health files are maintained in a centralized, confidential location and 
are updated as necessary  Health information will be shared with school 
personnel on a need to know basis in order to provide appropriate 
services to each child   The following areas of concern were written with 
students’ health and safety in mind  ALL FORMS ARE DUE BEFORE 
SCHOOL BEGINS.

Medical Examinations
The school requires an updated physical exam form yearly  This form 
must be on file before school begins. This applies to all students, 
including those previously enrolled   For all new students, the exam 
must have been conducted in the 12 months prior to the opening of 
school  

Immunizations
All students must have documentation of up-to-date immunizations 
reported on the Physical Exam Form  

Medications
Medication will be administered in the Health Center  Medications 
must be placed in the original container or prescription bottle and 
accompanied by a completed Medication Administration at School 
Form or other written permission from the parent  All medications are 
kept in the Health Center  Students may not keep medications in their 
possession, with two exceptions:  

• written approval for middle school students to carry inhalers
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• certain types of emergency medications for allergic reactions  
If your child has a special health need, please consult with the 
school nurse 

Students found in possession of medication may be suspended  

Hearing And Vision Screening 
Hearing and vision tests are required by the State for all PreK 4, 
kindergarten, and all students in first, third, fifth, and seventh grades. 
New students are also required to have hearing and vision tests  

Alcohol And Drugs 
Grace School places great value on an environment free of drugs, 
including alcohol and tobacco  Therefore, the following school policy 
has been adopted: Any student involved in the use, possession, or 
distribution of non-prescribed drugs (including alcohol and tobacco) 
on campus or at school sponsored functions is subject to one of the 
following actions: 

• Suspension
• Expulsion

The particular circumstances of each case will be considered in 
determining the disciplinary action taken 

Illness or Injury at School
Any student who becomes ill or is injured will be evaluated and treated  
Any head injury or fever will be reported to the school nurse  Parents will 
be contacted to pick up students who, in the judgment of the school’s 
registered nurse, are too ill to remain at school  

Health Communication Procedures
Student absences must be reported to the school receptionist  Please 
notify the receptionist if your child is absent and advise the receptionist if 
absence is due to a communicable disease; particularly if ill with flu-like 
symptoms (fever, headache, fatigue, sore throat, cough, muscle aches) 

Students with a known or suspected communicable disease or fever 
will not remain at school and should return only after symptoms resolve 
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and they are physically ready. Certification of readiness to return to 
school by a medical professional may be required   Grace School follows 
Texas Department of State Health Services Communicable Disease 
guidelines for student exclusion from class  

Students who have had fever, diarrhea or vomitting may not return to 
school until they have been free of fever, diarrhea or vomitting for 24 
hours (without the use of medication) in order to help prevent spreading 
illness to others  Students with communicable diseases and/or fever 
may not accompany parents to school to retrieve assignments 

Common Communicable Diseases, Incubation Periods,
and Readmission

Communicable 
Disease

Incubation 
Period Readmission

Chicken Pox 10 – 21 days 7 days from onset of rash or until 
all blisters have crusted over

Impetigo Variable 3 – 7 days when treatment has begun

Measles (Rubella) 7 – 14 days 5 days from onset of rash

German Measles 14 – 21 days 8 days from onset of rash

Mumps 1 – 26 days 10 days from onset of swelling

Conjunctivitis 
(Pink Eye) 1 – 3 days physician states that the 

person is non-infectious

Ringworm of Scalp 10 – 21 days when treatment has begun

Head Lice 7 – 10 days when medicated shampoo 
or lotion treatment is given

Fever 100 0 °F 
or greater 24 hours after fever subsides
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Pandemic Influenza and Other Public Health Concerns
Grace School collaborates with local and state public health authorities 
regarding public health concerns, including Pandemic Influenza. The 
following web sites are among resources available to families to use in 
their planning:

Harris County Public Health& Environmental Services
www harriscountyhealth com
American Academy of Pediatrics
www.aap.org/new/influenza-birdflu.htm 
U S  Department of Health and Human Services
www.pandemicflu.gov/individualfamily/parents/index.html
Texas Dept  of State Health Services
http://www dshs state tx us/preparedness 
Centers for Disease Control
www.cdc.gov/flu/avian/

Head Lice
Grace School follows the guidelines of the Texas Department of State 
Health Services for management of head lice in school:  Individual 
head checks along with parent consultation are done by the School 
nurse privately on an as-requested or as-needed basis, outside of class 
time   Mass screenings are no longer done as this interrupts valuable 
learning time   Letters to parents are not sent out on a large scale basis 
as this usually leads to unnecessary panic, rumors, over-treatment and 
unnecessary treatment, and disrupts school productivity  If the School 
nurse is aware of multiple cases of active head lice in a class, parent 
notification is given, along with information on head lice.  Names of 
students affected by head lice are not disclosed   It is important to 

Communicable 
Disease

Incubation 
Period Readmission

Fifth Disease 6 – 14 days when fever subsides

Common Cold 1 – 3 days when fever subsides
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determine if your child truly has an active infestation with active lice 
or viable eggs (nits)   Please consult your child’s doctor or pharmacist 
regarding treatment   Students with an active infestation may return to 
school as soon as one treatment has been given 

Head lice are mainly acquired through head-to-head contact with an 
infested person’s hair  They are commonly transmitted in children by 
sharing pillows/sleeping bags at sleep overs and camps, as well as combs, 
brushes, hats, hair bows/hair bands, caps and helmets    Many parents 
have successfully managed head lice in their families by inspecting their 
children’s heads, consulting with the school nurse, and treating for lice 
if needed  In consultation with their child’s doctor or pharmacist, and 
notifying only parents of children who may have had head-to-head 
contact or shared objects referred to above 

Food Allergy
Food allergy management at Grace School centers around a 
partnership between parents, the school nurse, students, and faculty   
Health information will be shared with school personnel on a need 
to know basis in order to provide appropriate services to each child  It 
includes planning, prevention of exposure, education and training, and 
management of an allergic reaction/exposure 

Some of the parental responsibilities include:
• Notifying the school nurse before school starts of any student 

allergies
• IF your child’s allergy may require medication and/or emergency 

treatment at school, ask your child’s doctor to complete the 
Allergy Action Plan  (form on the School website)  Give the school 
nurse any medication that has been prescribed for your child to 
treat allergic reactions, such as EpiPens and/or Benadryl, etc  

• Consult with the school nurse to review the Plan, need for other 
accommodations, such as eating at an allergen-free table, special 
supply of snack, whether or not student will only be eating food 
from home, special food supply for birthday celebrations, where 
emergency kits with Plan and medications need to be placed on 
campus and for athletics, dances, GAP, etc 
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• Determine if your child will be eating only food from home, 
or purchasing lunch/food products from food services in the 
cafeteria, understanding that the risk of ingesting an allergen or 
cross contamination exists   Primary School students with food 
allergies eat only food from home 

• Parents in each class are notified of food allergies in the class. The 
notification includes education about food allergies as well as 
detailed prevention strategies 

• Parents are requested to bring in non perishable “safe” snack 
supply to keep in class in covered container   

• They are also invited to bring in and store in teachers’ workroom 
freezer a special supply of allergen-free cupcakes to keep on hand 
for birthday celebrations/holiday parties 

• Birthday celebrations—cupcakes/cookies may be brought to the 
cafeteria during lunch time as long as the whole grade level is 
included  

• Middle School dances—parents providing food asked to provide 
peanut-free and nut-free food if middle school students are 
allergic to peanuts/nuts   Allergic children may bring snack from 
home if parent has determined (as above) that they only eat food 
from home 

Animals On Campus
In order to promote a safe and healthy environment guided by the 
Texas Department of State Health Services recommendations, animals 
are not allowed on the Grace School campus  This includes hallways, 
parking lots, car pool and classrooms   Professionally trained service 
animals used to assist individuals with disabilities such as seeing-eye 
dogs may be on campus with prior notice to the Head of School or 
appropriate division head 

Campus Security/Emergencies
General Campus Security
To ensure the safety and well-being of each student, Grace School 
employs a full-time security team.  The officers’ primary responsibilities 
are to monitor school buildings, school grounds, and car pool procedures 
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All exterior doors will remain locked after 8:15 a m  except for the Main 
School Office double doors located by the flagpole on the Ella Lee 
side of the building and the Learning Center double doors that face 
the courtyard  The entrances will be manned by school personnel who 
will check in visitors to campus, providing them with a temporary ID 
badge   Parents and visitors to campus are required to wear their ID 
badge or temporary ID badge indicating that they have checked in 
appropriately through the main office. Teachers and staff will wear their 
photo identification tags at all times.

Emergency Procedures
Emergency Procedures have been put in place to assure the safety of 
your children  These procedures were developed by the staff and the 
police officers serving the campus of Grace School. It is important that 
you know exactly where your children will be located for pick-up if there 
is an emergency  The type of emergency determines the location of 
pick-up  If for some reason you are unable to retrieve your children in 
a timely manner, the school is prepared to care for your children until 
you arrive  

Toxic Fumes
In the case that Grace School is notified that toxic fumes are present 
in dangerous levels in the outdoor air, all children and staff will remain 
inside the building with the windows and doors closed and the air 
conditioning will be turned off until the school is notified by authorities 
that it is safe 

Homeland Security 
The School has prepared for scenarios as described by the Secretary of 
Homeland Security  If this type of emergency takes place, the children 
will be moved to the gymnasium, our most secure location  The children 
will be released from the gymnasium only to the persons listed on the 
student’s Emergency Sheet 

Weather Emergency
School will not open in the morning if weather conditions are 
determined to be dangerous   All information regarding morning 
closings will be communicated through the phone messaging system 
and text messages  
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If inclement weather occurs during school hours, your children will be 
taken to a safe location until the weather passes   In most cases, the 
children will return to their classrooms  We will remain open until the 
regular school day ends   However, parents/guardians may choose to 
pick up children before dismissal time  Only those persons designated 
on the Emergency Sheet may pick up children  

Campus Emergency
In the event that Grace School experiences an emergency in the 
geographical area of the school, we may elect to “lock down” the campus 
for the children’s safety  Other emergency situations might include such 
events as power outages, natural gas leakage, fire, an intruder, etc. The 
staff will evaluate the event and may contact a person designated on 
the Emergency Sheet for pick-up  

After School Care
Grace School students in the Grace Afterschool Program will remain in 
the care of the school until the emergency ends  

Religious Life at Grace School
Grace School is an outreach ministry of Grace Presbyterian Church   
Prayer is part of everyday life at Grace School  God commands us to 
“bear one another’s burdens ”  Intercessory prayer is an essential part 
of the opening exercises  Chapel is held once a week for all students 
preschool through middle school and is a very meaningful part of the 
curriculum  

Firm guidelines are provided to encourage and guide students in their 
treatment of one another, their teachers, and their school   Character 
development, in a Christian environment, is worthy of pursuit  We want 
students to be a credit to themselves, their parents, and their school 

Middle School Chapel
Chapel is a very special time of our week   It is a time to honor God and 
be grateful to Him  Chapel is held every Wednesday  Chapel symbolizes 
the School’s commitment to Christian spiritual values and is a time of 
worship and an opportunity to foster moral development  Since Chapel 
is a religious service and since it is held in a church, middle school 
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students will: 
• Maintain a reverent and respectful attitude, with no conversation, 

recognizing that this is a place of worship  
• Realize that every speaker is our guest and is entitled to courteous 

attention at all times  
• Participate in joyful singing, responsive reading, and prayer 

Car Pool Rules
On-Time Arrival (7:30 a.m.) 
Students should arrive by 7:30 a m  Morning drop off is in the south 
parking lot at either end of the Learning Center  For safety purposes, 
please do not allow students to exit from parked cars and then walk 
across the parking lot to enter the building    Student may enter the 
building at 7:00 a m  and go to the science lab until 7:30 a m  dismissal 
to their locker 

Afternoon Car Pool Rules
Students are to be picked up no later than 3:30 p m   All middle school 
students will be picked up at the entry to the Education Building 
from the south parking lot.  For safety purposes, please do not allow 
your child to walk across the parking lot to their car   Please do not pass 
cars or use a cell phone in carpool lanes. Students who have not been 
picked up by 3:30 p m  will be required to register for the after-school 
program, GAP and parents will be charged a fee for that supervision 

Admissions Committee
This Committee assists in the evaluation process of students seeking 
admission to the Middle School  All recommendations are subject to 
the approval of the Middle School Principal and the Head of School 

Grievance
Grace School believes in the concept of fundamental fairness   Students 
and their parents are given cause, notice, and a hearing if a disciplinary 
action involves any of the following:  suspension, expulsion, or the student 
is not invited to return to Grace School for the next school year 
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Lost and Found
Students will be responsible for their personal belongings  Items not in 
use should be stored in a locker and secured at the end of the day.  
Please remember to label all clothing. Clothing and items left for long 
periods of time will be donated to charity 

Lunch
Students in Middle School may bring a sack lunch or purchase a lunch 
at school  Menus are posted on the school website   Students who 
purchase a lunch may choose between the salads, baked potatoes, hot 
entree, or daily options  Milk or juice may also be purchased   Educational 
Catering Company provides lunch service for Grace School  An account 
must be established in order to purchase any food items  All questions 
regarding the food service should be directed to Educational Catering 
Company at 713-265-8768  

Communication of Student Progress
Academic Evaluation
Students receive a report card every quarter and are graded on 
curriculum subjects and conduct  Progress reports are sent home mid-
quarter   For students on Academic Probation, tutoring will be available 
by middle school teachers  

Citizenship 
Self-discipline and respect shown to teachers and peers is vital to a 
student’s healthy growth and development  We consider communication 
with parents regarding character development to hold equal weight to 
communication regarding scholarship  

Conferences 
Personal conferences may be requested by the parent or teacher  A 
parent conference day is scheduled each year after the first quarter and 
again in February  Invitations are sent home on an “as needed”  basis 
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Parental Responsibilities 
for Expressing Concern 
If parents have a concern about their child’s progress, that concern 
shouldfirst be discussed with the appropriate teacher. After this 
conference, if the concern remains, it is then appropriate to seek an 
appointment with the Middle School Principal   If the above procedure 
is followed and the problem is not yet resolved, parents may seek an 
appointment with the Head of School 

Technology Use Policy
Students in the middle school have access to computers in the 
classrooms and the computer lab   Additionally, all students have some 
level of access to Internet resources   In order for the student to use 
the technology equipment and the Internet, a signed Technology Use 
Agreement Form is required to be turned in to the Middle School office 
by the first day of school. Students may not use technology resources 
in any way that contradicts the educational mission of the school  If a 
student violates the guidelines in this agreement, the student may face 
disciplinary actions which could include the revoking of the technology 
resources  

Prohibited activities include, but are not limited to, the following:
• Technology Equipment:  The students will follow all rules and 

guidelines set forth by the teachers regarding all technology 
equipment 

• Harassment: Communications with other people must 
be courteous, respectful, and considerate, whether the 
communication is electronic or in person  Computing resources 
may not be used to create any materials which are unkind or 
abusive in nature 

• Vandalism: Students may not modify any material on a computer 
other than their own data files. This includes modifying any of 
the properties or settings on the computers  Students may not 
install or create viruses  Students may not abuse the computing 
resources themselves, such as wasting printer paper and 
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cartridges or intentionally causing the network to slow down  The 
student may not attempt to “hack” or gain unauthorized entry 
into or modify materials on the Grace School network 

• Inappropriate materials: Students may not view, retrieve, create, 
or download any material that is inappropriate for the educational 
mission of the school  It is especially important to note that access 
to the Internet can be revoked at any time if a student’s actions 
are not related to the task or the subject matter of the class or 
assignment 

• Unauthorized use: Teachers and other Grace School staff may 
have computers in the classroom or their offices. If a student does 
not have express permission as part of an assignment or at the 
teacher’s request, the student may not use the computer in any 
way 

• Social Networking:  Students who use social networking sites 
should act responsibly; bearing in mind that online information 
can be accessible to the public   Students should demonstrate 
respect for the rights and feelings of others   Inappropriate 
behavior on social networking sites may result in disciplinary 
action 

• Cell Phones and Bluetooth Devices:  Cell phones are to be 
turned off and kept in a book bag all day with no exceptions   
Students may access their cell phone on campus from 7:00 – 
7:40 a m  and again starting at 3:10 p m   The student may ask 
permission from the office to access their cell phones in case of an 
emergency.  All students have access to the land line in the office 
at all times 

Attendance Policies
Tardies/Early Dismissal 
Classrooms will be open at 7:30 a.m., and first period will begin at 7:45 
a m  Those who arrive after 7:45 a m  will be considered tardy and must 
report to the Middle School Office to sign in before going to first period. 
Students arriving before 10:15 a m  will be considered tardy   In order 
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to receive an excused tardy, students must provide a note from the 
physician’s office.  Students arriving after 10:30 a.m. will be given a half 
day absence   Students leaving before 12:45 p m  will also be considered 
a half day absent  Students arriving late must be signed in by parents in 
the Middle School Office before the student will be allowed into class. 
Students who are tardy are responsible for turning in work in classes 
missed, for receiving assignments in those classes, and for taking any 
quiz or test missed prior to coming to school that day  Tardies will be 
monitored by the division head 

Excessive Tardies
Excessive tardies will be handled by the Middle School administration 

Absences Due to Illness
Work missed, when the student is absent due to illness, is to be made 
up within the same number of days as the illness lasted   Please call 
the Middle School Office if your child will be absent due to an illness. 
Students absent from school up to four consecutive days must bring a 
note of explanation from home.  Students absent from school five or 
more consecutive days must bring a note of explanation signed by a 
physician  

If your child is absent due to illness, assignments can be obtained from 
teacher websites, or gathered from his/her teachers upon returning to 
school  After the second day of absence, assignments will be collected 
upon request and may be picked up in the Middle School office. Make-up 
tests and quizzes will be administered at the teacher’s convenience   It is 
the student’s responsibility to schedule a time to make up tests  

Planned Absences
Excessive absences are detrimental to the student’s progress  It is 
requested that absences be kept to a minimum  If a student needs 
to be absent due to a family emergency or other circumstance, the 
following steps should be taken: 

• Parents must meet with the Middle School Principal to obtain a 
Planned Absence Form from the Middle School Office before the 
absence  
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• A Planned Absence Form with parent signature should be given 
to the teachers no later than two days prior to the planned 
absence  

• Allow time to meet with all instructors to discuss individual 
procedures for completing work that will be missed including 
scheduling dates for tests and quizzes  

• All tests or quizzes will be completed no later than one week after 
a student’s return to school  For a planned absence that involves 
a family trip, all homework is due upon the student’s return to 
school  

Accumulated Absences
Excessive absences will be considered on a case by case basis 
determined by the Middle School Principal  If a student receives 10 or 
more absences in any class in a semester, the student and his parents 
may be required to meet with the Middle School Principal   Eighth 
grade students receiving 10 or more absences in any class for the year 
will not be eligible to exempt a final exam. 

Sign-Out Procedures
If a student needs to leave school during the day, the student must 
adhere to the following procedures: 

• The student must bring a note from home explaining why he will 
be leaving the campus  

• The student will be given a dismissal slip and will be picked up by 
their parent at the Main Office or Middle School office. Students 
will not be dismissed without a dismissal slip 

If a student returns the same day, the student must come to the Middle 
School office and sign in. A note is required from the dentist or doctor 
regarding the time missed  

Attendance and Participation in Extracurricular Activities
To be eligible to participate in any extracurricular activity, sport, or practice, 
a student must be in regular attendance.  Specifically, a student must 
attend a half day of school in order to participate in any extracurricular 
activity or sport that day   It is the School’s philosophy that if a student is 
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too sick to attend class, then that student should stay home in the best 
interest of his health and the health of others   (This does not include 
Doctor, Dentist, or Orthodontist appointments or High School visits)

Physical Education Exemption Policies
The procedure for obtaining an exemption is as follows: 

• request a P. E. Exemption Form from the Middle School office.
• fill out form obtain signatures from coach or instructor
• approval from the Athletic Director 
• from the coach or instructor stating the number of hours per 

week that the student receives instruction and the location for the 
instruction  

* A student may receive an exemption from Physical Education if he/she 
has no less than 5 hours of supervised practice per week in Grace School 
Athletics or a sport approved by the Middle School Principal 

Middle School Disciplinary Policies
General Philosophy 
Students are expected to behave in a manner consistent with the 
Honor Code; that is, with consideration, respect, pride, responsibility, and 
honesty  Students who violate these principles will be held responsible 
for their actions   Students should understand that they represent Grace 
School wherever they might be, and that their behavior should reflect 
the principles of the Honor Code out of respect for themselves, their 
classmates, their teachers, and the school   Students should be aware 
that classroom behavior affects the student’s ability to learn as well as 
the ability of classmates to learn  

Academic Honesty Policy
It is the goal of Grace School to provide an atmosphere in which students 
develop intellectually  To accomplish this goal, values are taught, learned, 
and practiced each day   Our School encourages academic honesty by 
clearly stating what we believe is academic dishonesty: 

• copying someone else’s homework, 
• giving homework to someone to be copied, 
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• plagiarizing - using another person’s work, ideas, or 
a quotation, as if it were one’s own, 

• using unauthorized notes (i e  using a “cheat sheet” of any kind), 
• giving or receiving help on a test by talking to another person or 

showing work to another person during the test, or talking about 
the test after it has been taken to someone who has not yet taken 
it 

Goal of the Honor Code
The goal of Grace School is to educate the intellect and to help mold 
the character of each student in a Christian environment   In the Middle 
School, the standard against which all behavior is judged is the Honor 
Code  The Honor Code sets clear and reasonable guidelines with the 
expectation that each student will demonstrate responsible and 
respectful behavior   Students breaking the Academic Honesty Policy 
will go before the Honor Code Committee. 

The Exact Code
The foundation of the Honor Code maintains that each student believes 
in and wants to display respectful, honest, and responsible qualities 
toward faculty and fellow students  The Honor Code also maintains that 
all students deserve to function in an environment where others display 
these qualities  These two principles serve as a guide for appropriate 
behavior  When a student is in doubt about the appropriateness of 
behavior, the Honor Code should be reviewed  

• Acceptance of school rules and regulations means that the 
school’s expectations for acceptable behavior are understood and 
valued   Each student will abide by them and encourage others to 
do so as well  

• Respect includes a consideration for other people’s personal 
belongings and their feelings  Other people should be treated 
kindly and with compassion, and good manners should be 
exercised toward all  

• Pride in Grace School involves assuming the responsibility for 
being a good citizen  This means respecting the school facilities 
and the rights and integrity of others   It also means obeying the 
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dress code and finding satisfaction and fulfillment in doing school 
work well  

• Honesty means being truthful with other people, as well as to 
yourself   It is a recognition that “cheating is only cheating yourself ” 
It is an acknowledgment that students will complete their own 
work on tests and assignments   Finally, it is an understanding 
that students will ask a teacher for assistance if something is not 
understood, or with a teacher’s permission, students may seek 
assistance from a fellow student 

• Resolution - For the Honor Code to be effective, students must 
agreeto abide by it  Disciplinary action for failing to obey the 
Honor Code will vary according to the seriousness of the infraction  
If middle school students follow the Honor Code, Grace School 
will be the kind of place in which everyone can be successful and 
find fulfillment. 

Expectations for Learning and Personal Behavior: 
• Be on time and be prepared 
• Be a respectful listener by showing active listening attributes 

(eye contact, attending behaviors, follow through) 
• Follow an adult’s direction the first time it is given 
• Be a responsible worker by leaving learning areas neat and 

organized 
• In common areas, be respectful of others by walking on the right 

side, maintaining self control and, using a quiet voice at all times 
• Follow the locker guidelines as explained by the teacher  
• Value personal belongings, respect the possessions of others, and 

show concern for the proper use of  school property
**The Honor Code is the basis of our school’s expectations and all 
students are expected to adhere strictly to the Honor Code 

Expectations for Lunchroom/Recess Behavior: 
• Be respectful and cooperative 
• Leave the eating place clean and discard trash 
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• Stay in the designated areas unless permission is granted by a 
teacher and a pass is given 

• Students attending lunch-time meetings are encouraged to bring 
their lunch from home and will report  directly to the assigned 
meeting room 

• Only eighth grade students may use the soft drink machines 
• Parents are discouraged from bringing lunch to their children 

during the morning or at lunch time   Grace School offers hot 
lunches, and students have the option of bringing their lunches 
with them in the morning  Please do not bring the lunch to the 
Middle School Office or the child’s classroom. 

Other Behavior Expectations
The Grace School community values a healthy, supportive, and enjoyable 
environment where members have mutual respect for each other   
Proper behavior, therefore, is expected of students at all school activities, 
whether during or after school hours  

• Electronic devices such as beepers, headsets, beeping watches, 
and laser pens will be left at home  

• Students bringing cell phones to school must turn them off and 
store them in their backpacks during the school day  If a cell 
phone is observed in the possession of a student or if it is heard 
during the school day, the phone will be confiscated by the 
teacher and taken to the Middle School Office.  Parents must pick 
up the phone in the office at the end of the day. 

• Students will not engage in public displays of affection anywhere 
on campus  

• There will be no gum chewing  
• Each student will value personal belongings, respect the 

possessions of others, and will show concern for the proper use of 
school property  

• Safe and appropriate conduct will be expected in the restrooms 
and locker rooms  
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• Students will follow all directions given by any Grace School 
faculty or staff member  

• Students will remain in authorized school areas  
• Items from home that create a disturbance at school, such as 

baseball cards and toys, will be left at home  
• Profanity, cursing, and abusive language will not be tolerated   

The use of such language demeans both the speaker and the 
community 

Disciplinary Actions
Minor Infractions
Minor infractions will be handled first by the classroom teacher.  If the 
behavior continues, the student will be referred to the Middle School 
Dean of Students  

Major Infractions
Major infractions will be referred to the Middle School Principal by the 
faculty. Parents will be notified, and the facts will be discussed with 
them  All parties concerned will be advised of the action taken 

Independent Lunch 
Independent Lunch is held in the middle school building  

Uniforms
Two uniform infractions within a month will result in the loss of a free 
dress  

Tardies
A student will be referred to the Middle School administration after 
three tardies to a class in a quarter  

Suspension
A suspended student is prohibited from attending class  There are two 
forms of suspension: 

• “In-house” Suspension - must attend school but is unable to 
attend class or associate with classmates  
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• “Off-campus” Suspension - not allowed at school during the time 
of suspension  

Suspension is a serious matter   It becomes a part of the student’s record 
for the academic year in which the suspension occurs  Any work assigned 
during the suspension, including class work, tests, and homework, will 
be made up  Class work and homework must be turned in upon the 
return to school after the suspension  Students receiving a suspension 
must turn in all homework assignments before leaving school  
 
Suspension may be given for the following: 

• taking or damaging school property, 
• theft of personal belongings, 
• skipping class, 
• cheating, 
• public displays of affection (kissing, excessive embracing, etc ), 
• unacceptable and unsanitary behavior in the restroom  

or locker room, 
• harassment - racial, sexual, or treating others in a manner 

unacceptable to Grace School, 
• threatening or bullying behavior, 
• use, possession, or distribution of alcohol, tobacco, or prescribed or 

non-prescribed drugs, 
• physical abuse, including fighting, pushing, or shoving, 
• possession of a weapon to include a gun, knife, or other 

instruments potentially injurious to others such as lighters, 
matches, cap gun caps, smoke bombs, and/or fireworks, 

• inappropriate use of computing resources, 
• profane language, 
• forgery, and/or 
• any other severe behavior deemed inappropriate by the Middle 

School Principal and the Honor Code Committee  
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Head of School’s Authority for Expulsion
In all matters of behavior and conduct, the Head of School has been 
charged with the authority by the Grace School Committee to remove 
a student from Grace School if, in the Head’s judgment, the student is 
in violation of school rules and policies, and/or the student’s conduct is 
detrimental to fellow students and teachers 

Concept of Fundamental Fairness
Grace School believes in the concept of fundamental fairness   Students 
and their parents are given cause, notice, and a hearing if a disciplinary 
action involves any of the following: in-house suspension, suspension, 
expulsion, or the student is not invited to return to Grace School for the 
succeeding school year  

Disciplinary Probation
A student may be placed on disciplinary probation at the discretion of 
the Middle School Principal with stipulations attached to the probation 
depending on the severity and/or frequency of an infraction  A student 
is removed from disciplinary probation with the approval of the Middle 
School Principal  Placement on disciplinary probation will jeopardize 
a student’s good standing and will be taken into consideration for 
re-enrollment  Additionally, students on disciplinary probation run the 
risk of not being eligible to attend a class trip  

Honor Code Committee
All students facing any serious issue violating the Honor Code may be 
required to go before the Honor Code Committee  

The Committee may also be used for any other issues deemed necessary 
by the Middle School Principal  This Committee is comprised of faculty 
members and the Middle School Principal 

Grading System And Homework
Students receive a report card every quarter and are graded on 
curriculum subjects and conduct   In addition, progress reports are sent 
home midway between report cards  
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Required Number of Grades for Reporting Period
Minimum of 18 quizzes, daily or homework grades 
Minimum of 3 major grades 
 
Academic Probation
At the close of each quarter grading period, a student failing at least 
one subject will be placed on academic probation until the close of 
the following quarter  Tutorials will be offered to the student by middle 
school teacher(s)  A student who is on academic probation for more than 
two quarters during the academic year runs the risk of not being invited 
back to Grace School or being required to attend summer school as a 
requirement for re-enrollment  

Grading Scale  Conduct Marks
All academic grades in       All conduct grades are letters 
Middle School are numerical 

 

  

Computing Middle School Grades 
All numerical grades can be categorized into one of three groups:  
homework, quizzes/class work, and tests  When determining an average 
for either the progress report or the report card, the following formula 
is applied: 

• Homework averages count for 20% of the grade  
• Quizzes and class work averages count for 30% of the grade  
• Tests count for 50% of the grade  

Students will be informed if an elective class does not follow this formula  

Excellent E

Satisfactory S

Needs Improvement N

Unsatisfactory U

90 – 100 A

80 – 89 B

75 – 79 C

70 – 74 D

Below 70 F
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Late Work Policy
Sixth grade: 
One day late:  minus 10 points
Two days late: minus 20 points
Three days late:  minus 30 points 
Over three days late:  teacher discretion

Seventh and Eighth grade:
One day late: minus 20 points
Two or more days late:  minus 30 points
Three days late: teacher discretion 

Extra Credit
Extra credit work will not be given as a means of ensuring a passing 
grade, but it may be offered at the teacher’s discretion  

Quarter Honor Roll 
Grace Middle School has the following Academic Honor Rolls: 

• A Honor Roll - 90 or above in all subjects, 
• AB Honor Roll - A combination of A’s and B’s in all subjects, with 

at least one A in one of the four core classes  
Any N’s or U’s in conduct prevent a student from being placed on any 
Honor Roll list 

Process For Dropping An Elective 
Elective classes can only be dropped during the first two weeks of the 
first and third quarter. The following procedure must be followed before 
a student drops an elective: 

• Conference with the elective teacher 
• Fill out a Schedule Change Request
• Receive approval for the selected elective 

Mid-Year And Final Exams 
Mid-year and final exams will be given to all middle school students and 
are counted as one-seventh of a semester grade (sixth graders do not 
take mid-year exams)  
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Eighth Grade Final Exam Exemption Policy 
Eighth grade students who have maintained an academic average of 
90 or above for the second semester in academic subjects are allowed 
to exempt up to three of their four core academic final exams. Academic 
averages will be calculated up until the very end of the semester  
Exemptions will be noted on the report card   Eighth grade students 
receiving 10 or more absences in a class for the year will not be able to 
exempt the final exam. Excessive tardiness may be considered as well.

Mid-Year And Final Exams Make-Up 
Please be aware that it is not the practice of Grace School to schedule 
mid-year or final exams early for an individual; however, in an emergency, 
they may be made up later, either after school or on Saturdays 

Major Test Days 
Each subject has two days assigned for testing   Every effort will be made 
to have no more than three major tests assigned on any particular day 
of the week   On rare occasions, a teacher may be required to alter the 
assigned test day, but the student will be given plenty of notice   Quizzes 
may be given at the discretion of the teacher at any time  

 2 - Day Test Schedule

Monday History and English

Tuesday Math and Science

Wednesday Literature

Thursday History and English

Friday Math and Science

 

Homework
Students in middle school receive assignments that must be finished 
outside school hours as a means of reviewing and reinforcing the 
lessons taught in school  Work is assigned daily, except for some 
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weekends and holidays   It is expected that homework will be turned in 
on time  Detention may be assigned to students who missed turning in 
homework on time  

Promotion To The Next Grade 
For promotion in the middle school, to include grades sixth through 
eighth grade, a student must pass English, mathematics, science, history, 
and all elective courses with a final minimum grade of 70, and be in 
good social standing   If any course is failed, the student must complete 
summer course work specified by the Middle School Principal in order 
to be promoted to the next grade  A student who fails a core academic 
subject runs the risk of not being considered for re-enrollment 

Graduation and Valedictorian Selection
Graduation Requirements 
The Graduation Ceremony at Grace School is a special event   It is 
treated with respect and dignity  It is expected that eighth graders 
maintain satisfactory grades throughout the year   Failure to maintain an 
overall 70 average in each subject will jeopardize a student’s privilege to 
participate in the graduation   In addition, students must have completed 
community service hours   Graduates are required to attend graduation 
rehearsal held prior to the ceremony   Graduates will adhere to the 
following graduation dress code: 
Girls

• Modest dresses and dress shoes  Spaghetti-straps or strapless 
bodices may be worn if a shawl is worn during the entire ceremony 

Boys 
• Dark suit or dress slacks and blazer, dress shirt, tie, dress shoes, 
• no tennis shoes, boots, or other types of non-dress shoes, no hats, 

and no tuxedos  

Valedictorian
The valedictorian must have attended Grace for the seventh and eighth 
grade years and is the eighth grade student with the highest overall 
grade point average  The grade point average will be determined by the 
average of the seventh and eighth grade semester grades in English, 
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math, science, and history  The student selected as valedictorian will be 
notified after the final quarter closes for eighth grade. 

Community Service
As a requisite for graduation, 30 hours of community service are 
required to graduate from Grace School  The accumulation period for 
those hours begins June 1 of the sixth grade year and ends two weeks 
prior to graduation 

Dances
Dances are sponsored by the Student Council  To ensure a safe and 
happy time for all, please adhere to the following guidelines: 

• Students must attend a full day of school in order to attend a 
dance that evening  Students will be sent home if school was not 
attended on the day of the dance  

• Students must be picked up by parents where the dance is 
being held   Parents must come inside the building to meet the 
children  

• Students should not be dropped off any earlier than 6:30 p m  
and must be picked up no later than 9:00 p m  

• Students must follow the Free Dress Code for all dances   Girls in 
short skirts will be sent home  

• Students will adhere to all expected standards of behavior   Failure 
to do so will result in the student being sent home  

Only students enrolled in Grace Middle School will be admitted to the 
dances unless otherwise stipulated 

Dress Code  
Philosophy
Students in grades PreK3 through Eighth Grade are required to wear 
the Grace School uniform and adhere to our uniform policies 

General Uniform Requirements
Uniforms must be properly worn throughout the school day.  Students 
are to maintain a neat and clean appearance.  The school uniform dress 
code will be enforced in all classroom settings 
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• Belts and waistbands should be visible – shirts must be tucked
• Dress uniforms are required for Chapel and on most field trips
• Collars and cuffs on shirts need to be buttoned at all times
• Pants need to be secured at the waist with a belt (Second – 

Eighth Grades)
 
School Uniform Supplier
All uniforms should be purchased through Lands’ End, our official 
uniform provider   For more information about our uniform program go 
to www graceschool org/uniforms  
 
 
Dress Uniform
Dress uniforms are required for all students on Chapel day and on 
designated field trips or picture days.  Sweaters are required October 
through April 

Girls – PreK 3 through Second Grade
• Navy houndstooth plaid monogrammed jumper
• White Peter Pan polo
• Navy monogrammed cardigan (October through April)
• Navy modesty shorts
• Solid navy, black or white tights or leggings may be worn during 

cold weather days only
• Tennis shoes

Girls – Third through Eighth Grade
• Navy houndstooth pleated plaid skirt 
• Blue long sleeve monogrammed Oxford blouse
• Navy monogrammed cardigan (October through April)
• Navy modesty shorts
• Solid navy, black or white tights or leggings may be worn during 

cold weather days only
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• Tennis shoes (Third through Fifth Grade)
• Navy ballet flats (Sixth through Eighth Grade)

Boys – PreK3 and PreK4
• Blue short sleeve monogrammed polo
• Navy chino pants
• Navy monogrammed sweater vest (October through April)
• Tennis shoes

Boys - Kindergarten and First Grade
• Blue and white striped monogrammed long sleeve Oxford shirt
• Gray dress pants
• Navy monogrammed sweater vest (October through April)
• Tennis shoes

Boys – Second through Fifth Grade
• Blue stripe long sleeve monogrammed Oxford shirt
• Gray dress pants
• Navy monogrammed sweater vest (October through April)
• Black belt 
• Tennis shoes

Boys – Sixth through Eighth Grade
• Blue and white stripe monogrammed long sleeve Oxford shirt
• Gray dress pants
• Navy monogrammed blazer (October through April)
• Navy and green stripe tie 
• Black belt 
• Black dress shoes
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Appropriate Daily Uniform
Girls - Kindergarten through Second Grade

• Blue or white monogrammed long or short sleeve polo with navy 
pleated skirt or navy active skort

• Blue or navy monogrammed mesh polo dress
• Blue or navy monogrammed ruffle hem dress 
• Tennis shoes

Girls – Third through Fifth Grade
• Blue or white monogrammed long or short sleeve polo with navy 

houndstooth plaid pleated skirt, navy solid box pleat skirt or navy 
active skort

• Navy monogrammed polo with navy houndstooth plaid pleated 
skirt

• Tennis shoes

Girls – Sixth through Eighth Grade
• Blue or white monogrammed long or short sleeve polo with navy 

houndstooth plaid pleated skirt, navy solid box pleat skirt, navy 
active skort, or navy chinos

• Navy monogrammed polo with navy houndstooth plaid pleated 
skirt

• Tennis shoes or ballet flats

Boys – PreK3 and PreK4 
• Blue, navy or white monogrammed long or short sleeve polo with 

navy chinos or navy shorts

Kindergarten through Eighth Grade
• Blue or white monogrammed long or short sleeve polo with navy 

chinos or navy shorts
• Navy monogrammed polo with gray dress pants
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• Black belt (Second through Eighth Grade Only)
• Tennis shoes

Middle School Physical Education Uniform 
Girls 

• Navy with white stripe athletic shorts 
• Blue logo screened short sleeve t-shirt
• Cross trainer tennis shoes with non-marking soles 

Boys
• Navy mesh athletic shorts 
• Gray logo screened short sleeve t-shirt
• Cross trainer tennis shoes with non-marking soles

Shoes 
Primary and Lower School Students
Primary and Lower School students must wear tennis shoes every day for 
safety reasons  Boots (including Uggs-style) and Crocs are not allowed  
Socks must be worn at all times 

Middle School students
Middle School students may wear tennis shoes, loafers, dress shoes, or 
ankle boots (heels no higher than 2”) with enclosed toe and heel.  No 
flip-flops, sandals, slippers, moccasin style shoes, Crocs, Five Fingers or 
Uggs*; (*Uggs may be worn with jeans on Fridays with spirit dress). Socks 
must be worn at all times 

Socks 
Socks must be worn at all times
 
Tights
During cold weather, girls may wear solid navy white, navy or black tights 
or ankle-length leggings 
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Outerwear
Approved Grace School outerwear (Uniform or Spirit) may be worn in 
the classroom.  Other outerwear may be worn outside only.

Modesty Shorts and Skirt Lengths
Girls must wear modesty shorts underneath jumpers and skirts.  Skirts 
may not be rolled at the top 

Makeup 
Makeup is not appropriate for Primary and Lower School students  
Middle School girl’s makeup should be natural in color and application   

Hair
Hair should be neatly groomed and of appropriate length and style in 
accordance with the uniform code of the school.  Hair and accessories 
should be worn in a style that does not hamper learning or distract other 
students.  Extreme hairstyles are not appropriate and will be addressed 
on an individual basis 

Jewelry
Jewelry must not distract from the uniform.  Oversized or excessive jewelry 
may not be worn.  Earrings on boys are not acceptable.  Additionally, 
jewelry may become a safety issue during Health/Fitness.  Teachers may 
ask that jewelry be removed if it poses a safety issue, and students will 
be responsible for storing these items 

Failure To Comply With Dress Code 
Students are required to follow the Grace School Dress Code   Failure to 
comply will result in suitable disciplinary action which may include one 
or all of the following: 

• Parents will be notified.
• Clothing will be changed 
• Further disciplinary action may be taken by the Middle School

Principal for repeated and/or serious failures to comply with the
Grace School Dress Code 
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Free Dress
Free dress will take place the last Friday of each month  Students 
wearing uniforms on free dress days will be required to wear the uniform 
appropriately   Please note that during exams in December and May, 
students are required to wear their uniform  
 
Examples of appropriate free dress are: 

• Skirts 2 inches above the knee or longer
• Neat jeans
• Neat shirts
• Walking shorts
• Dress slacks 

Examples of inappropriate dress: 
• Shorts shorter than 5 inches above the knee
• Spandex shorts
• Skirts shorter than 2 inches above the knee
• Plastic shorts/soffe shorts
• Ripped or torn clothing
• Inappropriate message t-shirts (no band/concert)
• Shirts that slide off the shoulder
• Shirts that do not cover the midriff
• Dresses that are backless, off the shoulders, low cut in the front, or 

have spaghetti straps
• Combat dress
• Heavy chains, bracelets, or dog collars
• Excessively low pants

Field Trip Dress
Dress uniforms are required on most field trips. Students not dressed in 
the appropriate school attire may be denied the privilege of attending 
a field trip.
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Courtesy
It is fitting that the Middle School section of the handbook which began 
with a discussion of the Honor Code should close with a statement 
about manners and courtesy   Courteous behavior and respect for others 
have always characterized Grace students  

Please exercise the following manners when dealing with others: 
• Use the words “please” and “thank you ” 
• Use the words “excuse me” or “pardon me ” 
• Limit running to the proper areas, and avoid pushing  
• Open doors for others  
• Clean up after one’s self  
• Use acceptable language at all times  
• Treat one another with courtesy and respect  
• At the end of a class, please allow students from the previous class 

to exit the room before entering  
• Do not interrupt conversations between others 



Athletics
Handbook
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Philosophy
Grace School athletic programs focus on the physical and social 
development of the child in a competitive environment  The student 
athlete will acquire skills throughout the season that will allow 
opportunities for success during competition  Sportsmanship and 
camaraderie will be encouraged through the recognition of team 
success as well as individual accomplishments  The athletic program 
will enhance the student’s desire for continued involvement in sports at 
a higher level and create a lifelong love of sports 

The goal of Grace School Athletics is to encourage every athlete to reach 
his or her full potential as a player  In doing so, the coaches of Grace 
School will create an environment in which the student-athlete is given 
individual opportunities for success  The athletic program also seeks to 
maintain a balance between school and sports by creating practice 
hours and games that minimize interference with school responsibilities, 
thus creating a well-rounded student athlete 

Team Placement Guidelines
Tryouts
Tryouts are held at the beginning of each sport season  All tryouts will 
include a skill section with documentation of skill assessments for 
each athlete  Sixth and seventh graders may try out for junior varsity or 
varsity  Eighth graders may only try out for varsity level  Coaches will hold 
individual conferences with athletes to let them know the tryout results  
At this time, coaches will discuss areas of strengths and weaknesses 
with each athlete 

Non-Cut Sports
Non-cut sports will not hold tryouts but rather will evaluate each athlete’s 
skill level on a day-to-day basis  The coach will then provide feedback 
during the season to help the athlete increase his/ her skill level 

Changing Sports
Students may not change sports after being selected to a team 
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Playing Time Guidelines
Varsity Level
Except for football, varsity teams compete in Greater Houston 
Athletic Conference (GHAC) Games and Tournaments   Playing time 
is determined by talent level, skills, practice attendance, work ethic in 
practice, and knowledge of the game 

The coaching staff will provide as much playing time as possible for 
each player but, because of the competition level, it is understood that 
not every player will play in every game **

Junior Varsity Level
Competes in GHAC Games and Tournaments   Playing time is 
determined by talent level, skills, practice attendance, work ethic in 
practice, and knowledge of the game 

Each player is given playing time in every game  **However, not everyone 
is given equal amounts of time   The only instance in which a player will 
not receive playing time will be for disciplinary reasons, missed practices, 
or conduct probation 

**The coach will determine exact playing time on teams 

Practice Guidelines
Practices
Teams may only practice in season   Practices are Monday through 
Friday outside of the school day   Designated practice times will be 
strictly followed 

Practice Pick-up
After practices, or contests, coaches, will stay until all participants have 
been picked up   Fifteen minutes after the designated pick-up time, 
the coach will take athletes who have not yet been picked up to the 
Grace After-school Program (GAP)  Parents are charged a fee for this 
additional care 
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General Guidelines
Cancellations
There are times when a game or practice may have to be cancelled  
Coaches will notify all parents of team members (via the phone tree or 
e-mail) in advance of school dismissal   Grace School Athletics Facebook 
page, and Grace Athletics Twitter page are also updated  Coaches will 
also notify the front desk at the Middle School Office and the Main 
School Office.  Coaches will remain with any players whose parents 
were not notified of the cancellation until 3:45 p.m., at which time the 
athlete will be sent to the Grace After-school Program (GAP)  Parents 
are charged a fee for this additional care 

Away Contests
The Director of Athletics arranges bus transportation to and from away 
contests   A coach will ride the bus with the team   Athletes will ride 
home on the bus or with a parent   Athletes may only ride home with 
another family if they have been notified prior to the contest. Coaches 
may not leave a student at an away contest waiting to be picked up  
Parents will be expected to meet the bus upon arrival   Coaches may 
not drive athletes to an event or home from an event 

School Attendance Required
Athletes must attend a half day of school the day of a competition in 
order to be eligible to participate in that day’s contest   Coaches will 
verify attendance 

Loss/Damage Of Uniform
Coaches will keep accurate records for issuing/returning uniforms  If a 
student loses or damages his/her athletic uniform or school-provided 
equipment, he/she is responsible for replacing or paying for it   Coaches 
will alert the Director of Athletics in the above-mentioned cases in order 
to make the appropriate financial assessments.

Parent Involvement
Parents are encouraged to help in keeping statistics, running the 
scoreboard, keeping the scorebook, etc     Parents may provide drinks 
and snacks for the team  The easiest way to accomplish this is by having 
a parent prepare a “snack schedule” for the team 



• 46 • Grace School

Shared Facilities
The Athletic Department of Grace School shares the fields, gymnasiums, 
and rooms with the Grace Presbyterian Church   On practice days, 
athletics will be off the fields, gymnasium, etc... by 5:15 p.m. for the 
Church recreational league or after-school   The Director of Athletics 
and GAP Director work closely to prevent conflicts with games.  If a 
conflict arises, be courteous and contact the Director of Athletics.

Responsibilities of a  
Grace School Athletic Parent
The responsibilities of a Grace School athlete parent include:

• Attend as many games as possible 
• Provide necessary transportation to and from practices and 

games 
• Encourage your child, no matter what the score 
• Show respect to child’s teammates, officials, coaches, and self.
• Be prepared to help with any team needs 

(i e  snacks, phone tree, etc) 
• Speak with a coach at an appropriate time if a concern arises 

Responsibilities of a Grace School Athlete
The responsibilities of a Grace School athlete include:

• Attend all classes and excel to the best of personal ability 
• Maintain conduct grades of “E” or “S” by showing self-discipline at 

all times 
• Listen to coaches 
• Attend all practices, games, and team meetings 
• Give 100% in practices and contests 
• Compliment teammates on and off the court 
• Be honest 
• Set high, yet reachable goals for self and encourage teammates 
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to reach their goals 
• Have a positive self-image 
• Show respect to teammates, teachers, coaches, the school, and self 

Discipline Guidelines
A great deal is expected of each athlete at Grace School  The following 
is an explanation of the policies and guidelines that will be adhered 
to by all   For major infractions of Grace School student policies and 
guidelines, refer to the School Handbook 

Disrespectful Behavior
The Grace School coaching staff will not tolerate behavior of any kind 
that is disrespectful.  Each teacher, coach, teammate, and official is 
deserving of respect   Speak with the coach in an appropriate manner 
if there is a problem   If this behavior should ever become excessive or 
consistent, the athlete may be dismissed from practice 

Lack of Effort
Grace School coaching staff cannot accept any lack of effort or 
concentration  The coaches and the team are counting on everyone to 
perform to the very best of their abilities   If this behavior should ever 
become excessive or consistent, the athlete may be dismissed from 
practice 

Unexcused Tardies and Absences to Practices and Games
The Grace School coaching staff will not accept unexcused tardies or 
absences  Athletes must arrive at practice and games at the designated 
times   Excusable tardies and absences are those that the coach is 
informed about ahead of time, the day before when possible  Telling a 
teammate to tell the coach is not an acceptable practice 

Phases of Consequences
First Offense:  Athlete conferences with the coach 

Second Offense: Athlete conferences with the coach and the Director 
of Athletics   The coach will contact the parents 
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Third Offense: Athlete conferences with the coach, Director of 
Athletics, and parents, with a possible dismissal from

 the team 

Specifics on Each Sport
Fall Season (August through October)
Boys’ Football (sixth through eighth graders, non-cut)
Practice begins the second week of August and will be daily Monday 
through Friday   The team will compete in one game per week on 
Thursday   Varsity and junior varsity home games are played on the 
campus of Grace School 

Required Equipment: 
• Cleats

Boys’ and Girls’ Cross Country (fifth through eighth graders, non-cut)
Practice begins the second week of school and will be daily Monday 
through Friday   It is possible that early morning practices will be 
scheduled  The team usually competes in one meet per week, with 
most meets held on Saturday  The athletes are permitted to run off 
campus with the coach 

Required Equipment:
• Running shoes,
• reflective vest (optional)

Girls’ Volleyball (sixth through eighth graders, cut)
Tryouts for the two teams begin the first week of school. Practice is held 
daily Monday through Friday   Junior varsity practices in the morning 
before school, while varsity practices after school  The team usually 
competes in two games per week and one Saturday tournament 

Required Equipment: 
• Court shoes,
• knee pad
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Winter Season (November through January)
Boy’s and Girl’s Soccer (sixth through eighth graders, non-cut)
Practice begins at the end of October and will be daily after school 
Monday through Friday   There will be no practice during Thanksgiving 
and Christmas Holidays or mid-terms   A junior varsity (sixth/seventh) 
team will be added if the number of participants allow  The coach will 
determine the level of participation if there are two teams  The teams 
usually play one to two games per week 

Required Equipment:
• Cleats,
• shin guards,
• mouth guard (optional)

Boys’ and Girls’ Basketball (sixth through eighth graders, cut)
Tryouts for the four teams begin at the end of October  Junior varsirty 
practice Monday - Friday before school, while varsity teams practice 
Monday - Friday after school   There will be no practice duringThanksgiving 
and Christmas Holidays or mid-terms   The teams usually play two games 
per week and participate in tournaments 

Required Equipment:
• Court shoes,
• mouth guards (optional)

Spring Season (February through April)
Boys’ and Girls’ Track & Field (fifth through eighth graders, non-cut)
Practices will begin for the six teams the second week of February and 
are daily after school Monday through Friday    The teams compete in 
approximately five meets.

Required Equipment:
• Running shoes,
• spikes (optional)
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Girls’ Softball (sixth through eighth graders, cut)
Tryouts begin in February  Practices are held daily after school Monday 
through Friday   The team usually competes in two games per week and 
tournaments 

Required Equipment:
• Cleats,
• glove,
• mouth guard (optional)

Boys’ Baseball (sixth through eighth graders, cut)
Tryouts begin in February  Practices are held daily after school Monday 
through Friday    The team usually competes in one to two games per 
week 

Required Equipment:
• Cleats,
• glove,
• bat,
• mouth guard (optional)

Greater Houston 
Athletic Conference (GHAC)
Recognized Member Schools:

Junior Varsity and Varsity teams play for a conference championship in 
cross country, volleyball, soccer, basketball, track, baseball, and softball 

Awty International School
Beren Academy
Cornerstone Christian Academy
Emery/Weiner School
Fort Bend Christian Academy
Grace School
Holy Spirit Episcopal School
Honor Roll School

Logos Preparatory Academy
Lutheran South Academy
St  Mark’s Episcopal School
St  Thomas Episcopal School
Trafton Academy
Veritas Christian Academy
Wesley Academy
Westbury Christian School
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